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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 



DWR 525 (Rev. 1/09) Page 2 of 2 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Yes
	Management Related: 09
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Jeanne Kuttel
	SUPERVISOR'S CLASS: CEA
	personnel analyst: BLS
	personnel date: 06/17/14
	PERCENT OF TIME: 









20%





20%







20%
	activity: POSITION SUMMARY
Under the general direction of the Division Chief, the incumbent serves as Chief of the Civil Engineering Branch to plan, organize, direct and coordinate the work of the Civil Engineering Branch.


ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others and maintain consistent and regular attendance.  The specific essential duties are:

Manages the overall programs and projects of the Branch and oversees the development of long and short range work programs.  Assigns and is accountable for the work performed by the Section Chiefs.  Supervises the development of staffing branches fiscal responsibilities, development of Branch's budget and staffing needs. Establishes and monitors performance for Branch programs and functions.

Plan, lead, organize, and control the staff and activities of the Civil Engineering Branch in order to develop and maintain a highly skilled professional staff to meet the Division's and Department’s mission through: assigning and distributing work, monitoring and evaluating performance, preparing annual A&D reports, determining training needs, and recommending approval of training requests, responsible for any needed progressive Branch staff discipline, verifying and approving employee’s attendance and leave requests, interviewing and hiring qualified employees, understanding employees rights with regards to labor relations, and leading by example.

Meet with other managers within the division, department, and outside agencies to coordinate Program and Branch needs.  Supervise Section Chiefs and establishes and monitors clear performance measures.  Represent the Branch at State Water Contractor's meetings. Must make required presentations at various meetings, boards, workshops, etc. Responsible for fostering good customer service with both internal and external Division clients.
	classification: Principal Engineer, Water Resources 
	appointee: VACANT
	dwr position number: 3460-3255-69X
	sap personnel no: 
	sap position number: 50002704
	division: DOE / Civil Engineering Branch
	mcr: 1
	percent 2: 10%





10%



10%



5%


5%


	activity2: Cooperatively works with Division Chief and Assistant to the Division Chief in the management of the Branch's programs, and recommends necessary changes to existing Water Resources Engineering Memorandums (WREM) and the establishment of new WREMs.  Provide broad technical review and ensures project plans and specifications are adequately completed.  Recommends project plans and specifications for approval by the Division Chief.  

Summarize and evaluates staffing requirements along with recommending approval of new personnel.  Establishes organizational staffing assignments.  Participates in the preparation and implementation of appropriate exams.  Participates in promotional exams to supervising levels.

On behalf of the Division, participate on special departmental committees or assignments that may lead to changes or establishment of new Department policy.  Reviews and recommends revisions on Departmental policy as needed.

In conjunction with the Division of Engineering's Project Safety Office ensures the Civil Engineering Branch implements, monitors, and maintains and adequate safety program.

May visit field sites as required to oversee design related activities and participate in field inspections of existing or proposed facilities, sometimes in remote surroundings; often in uneven rugged terrain. Involve in driving a vehicle off road usually on rugged terrain to and from the job sites.


OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.

SPECIAL REQUIREMENTS
This position requires an active California  professional registration in civil engineering. General objectives are outlined by the Division Chief.  Policy decisions, revisions, and recommendations are discussed with the Division Chief. May need to possess a valid California Driver's License and operate vehicles on public roadways to travel to remote areas.  Travel on short notice and overnight lodging will be required on some trips.  Perform inspections of slopes, embankments, tunnels, pipes and other enclosed areas; often in rugged terrain.  This position is listed in the Departments Conflict of Interest Code and requires annual financial disclosure.
	supervisor name: Jeanne Kuttel
	employee name: VACANT


